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NATIONAL RESEARCH DEVELOPMENT CORPORATION

Ref. No, NRDC/Outreach/Bhubaneswar/2023—24 April 05, 2024

OFFICE MEMORANDUM

2

Sub:Estainshi‘%and Managing NRDC Outreach Centerat Bhubaneswar, Odisha
i i M
1. This is with reference to Gowt, of Odisha, MSME Department Letter No.MSME-
!PE‘MISC--0096—2023 dated 03.02.2024 confirming support for establishing NRDC
Outreach Offjce at Bhubaneswar, The MSME Department will be extending
financial assistance to NRDC for the purpose a sum of Rs.75 lakhs each for first
two years, Rs.60 lakhs each for the next two years and Rs.50 lakhs for fifth year.
The Management of NRDC takes cognizance of the development in exploring and
collaborating with Govt. of Odisha for various innovation activities. This
Outreach Center at Bhubaneswar wil| start functioning w.e.f. April 15, 2024,
Z. The NRDC Outreach Center at Bhubaneswar will follow the enclosed Standard
Operating Protocols of NRDC for the routine Mmanagement of the Centre, These
will be guiding principles for smooth operation of NRDC Outreach Center and will

adopt new roles and responsibilities as per the needs and instructions of (he
Competent Authority of NRDC.

Dr. B.K. Sahu, Senior Manager, NRDC i hereby nominated as Project Head of
NRDC Qutreach Center at Bhubaneswar, pr. Sahu will be responsible for
establishing NRDC Outreach Center at Bhubaneswar and managing Lhe same in
addition to his present  responsibilities of managing NRDC Offices at
Visakhapatnam and Guwahati. He is re-designated as Head, NRDC Outreach
Centers (East) and in the initial period of establishing Centre at Bhubaneswar, Dr.
Sahu is permitted to operate for few days in a month from Visakhapatnam
Centre with prior approval of the Competent Authority,
Transfer: Following Officials arp transferred to NRDC Qutreach Centre,
Bhubaneswar with date of reporting at new Station as 15 April, 2024.
(i}  Dr. B.K. Sahu, Senior Manager
(i) Ms. Srisudha Senathi, Assistant Manager
(ili)  Shri. Koteswara Rao, Senior Technical Assistant
Responsibilities: Dr, B.K. Sahu shall oversee the establishmemr and futhher
management of NRDC Qutreach Center, Bhubaneswar. As lije l{ro;ec{t Head,OtE
will be responsible to liaise with the Officials of the Govt. of OdlSh%]- 011;2:1 o
functioning of the Center in accordance with the mandate‘and (:Um.m -
ious stake-holders in the Qdisha State.

the services to be offered by NRDC to various stake v Euwabati o
6 Reporting Hierarchy: All the Officials at NRDC Bhubaneswar, i Py
' < Dr. Sahu and he shall report
Visakhapatnam Offices shall report to >r at NRDC Headquarters and all
N.G.Lakshminarayan, Deputy Gene.ral Maﬂagu;b hannelized through him.
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Bhavya Manjeera, Assistant Manager, NRDC, Visakhapatnam will he responsible
for daily Office routine and take care of the activities of the Center. However,
<he shall report to Dr. B.K. Sahu in all matters.

Bank Account, Bhubaneswar Centre: NRDC will provide and maintain a separate
Rank Account for managing the funds to be disbursed by Govt. of Odisha. The
bank account details are as follows:

Name of Bank: PUNIJAB NATIONAL BANK

Bank Account #:0993 0021 0003 5295

Branch:Greater Kailash Branch, Kailash Colony Market, New Delhi 110048

1FSC Code:PUNBD99300

Nature of Account: Current Account

The funds from MSME Department, Govt. of Odisha will be received in Lhe above
account and expenditure will be incurred for the activities proposed in the
project after due approvai of the Competent Authority. The Bank Account will be
managed and operated jointly by concerned Officials of NRDC. Manager
{Finance) of the Accounts Division at NRDC Headquarters wiil be the DDO.
Imprest Amount: shri. Koteswara Rao, Senior Technical Assistant, shall draw
imprest  Amount of Rs.30,000.00 for meeting day to day petty/routine
expenditure and maintain the expenditure statement as per GFR norms and
submit the same to Competent Authority for sanctioning and approval of the
_expenditure incurred and recouping the same as and when reguired. The

“prepaid Card for Imprest Amount from Bank shall be arranged by F&A Division at

Headguarters and issued to Shri. Koteswara Rao.
Administrative Support: The NRDC and its Officials at Headgquarters and other
Centers will provide the necessary support in administrative, technical and

* financial matters as required for the smooth establishment and functioning of

the NRDC Qutreach Center at Bhubaneswar.
GFR Norms: The Outreach Center will follow the standard nerms as per GFR to
empanel local service providers for design & printing of publicity material, hiring
of vehicles, caterers, etc. To the maximum extent the office stationery and other
supplies will be procured from GeM or through the local Kendriya Bhandar.
Allocation of Official Vehicle:
A) NRDC vehicle Mahindra Scorpio will be shifted under NRDC Outreach Office,
Bhubaneswar in April-May, 2024 and will be under the CUStOd\/ of the PFOJECt
Hede The NRDC Qutreach Center at Bhubaneswar will maintain log book of the
vehicle usage , i

usage and fuel purchases. The Project Head will take necessary approval

from the Competent Authority for any outstation movement of the Vehicle

zz);rar;si::(i\hDivl\i‘s(i)onfat NRDC Headquarters will make necessary arrangement for
e C from RTO, Delhi of the Scorpi [
ro , De S pio Vehicle and will al
i A will alsa m:
fad”rlifme;ts forAshn‘tmg of the vehicle to Bhubaneswar. The Project Heagnkﬁ
e the registration of the vehicle at RTO, Bhubaneswar and 'iim
y nd will be

responsible for its i
e ru s lmamter.]ance and for obtaining routine mandat
‘ rrtificates and timely renewal of vehicle insuran 2 mandatory road
ca, ate,
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Per month OR as per daily wage norms of the State for different catégories. The
Candidates will be preferably sourced through the local Employment Exchange or
GEM and standard process of recruitment will be followed.

13. House-keeping: |f required, the Outreach Center may hire an agency for the
house~keeping or engage an Office boy for such PUrposes on daily wages through
GeM foilowing standard normis and practices for hiring.

14, Miscellaneous: |n the process of establishing and operating the Outreach Center
there may be requirements which are not enlisted here. [n such cases, the
Project Head will submit the requirement and take requisite approvals from the
Competent Authority on e-Office for the Same.
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( _\M/enkata Srihari)
Manager-P&A

Copy to:

1x All HaDs

s Notice Board

3. Concerned Officials &Office Order Files
4. CMD Secretariat

Qutreach Center, Visakhapatnam
Outreach Center, Pune
Qutreach Center, Guwahati
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NATIONAL RESEARCH DEVELGPMENT CORPORATION
No. NRDC/82G408/2019

OFFICE MEMORANDUM

Sub: Closure of NRDC IPFC Centre Bengaluru —
Transfer of the officials posted at NRDC IPFC
Centre Bengaluru due to its closure.

Due to current financial position of NRDC and consequem need to cut ej enditure, it -
may not be prudent to continue running the NRDC MoMSME IPFC Centre at Beugalum at laﬁl
overhead costs. Therefore, the Board of Directors of NRDC has at its 243" meeting
19.6.2018 directed that present office may be closed as per procedure by 5% October, 2
the officials posted at Bengaluru may be due to closure of [IPFC Centre atBengalnru,m sreb;
transferred to New Delhi, HQs:- 5

accomplish the f‘cllowmg tasks at Bengaluru on or before 30“‘ S
report for duty at Headquarters on or before 7" October, 2019:-
i) Handing over possession of accommodation taken for NRDC }PFC Centre
UAS, GKVYV Campus, Bengaluru :
ii) Arrange to bring to Headquarters all files related to IPFC Cm%re.
ifli)  Any other action if required to be performed at Bengaluru before juénmg
Headquarters.

.New Delhl He wlil have toreport fort Headqu&rmrs on orbef‘om 75 ¢ _
2019. However, before joining duties at Headquarters, New Delhi hls sewiceswii
be utilised for assisting Mrs. Prabha for the aforesaid work. ;

This issues with the approval of the Competent Authonty.

Copy to:-

All the concerned officials.

All Group Heads/HODS

Office Order file

NRDC IPFC Centre, Bengaluru.

CVO, NRDC

Executive (EDP) for uploading/effecting changes in website.

CMD, NRDC for kind information 3 G
Shri B.N. Sarkar, Scientist ‘G’ & Incharge NRDC & CEL “or kind mfonnnnon.

90 N Ov LA B L I e

FA\Awishka & invinAD\GURCHARAN SINGH\BK\82P000\82G000\82G408\190807 quswa RO_G‘CS.doc
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.NATIONAL RESEARCH DEVELOPMENT CORPORATION
No. NRDC/82G408/2016 5 Dated:31.10.2016

OFFICE ORDER

Sub: Transfer of Shri N.G. Lakshminaryan, Chief
to NRDC HQs - Reg.

Shri A. Pradhan, Chief who is going to attain superannuation age, is due to retire
from services of the Corporation on 30" November, 2016, therefore it has become
necessary to transfer Shri N.G. Lakshminarayan, Chief who is posted at [PFC Project,
Bengaluru to NRDC HQs to take higher responsibilities.

The Competent Authority has approved the transfer of Shii N.G.
Lakshminarayan, Chief, IPFC Project, Bengaluru to New Delhi Headquarters and he
should report to CMD on or before 15.11.2016.

Shri N.G. Lakshminarayan, Chief shall hold the charge of IPFC Project office,
Bengaluru in addition to the Chief (BD & PP) at Headquarters until further orders.

Gy

(Gurcharan Singh)
Admn. Officer

This order shall come into force with immediate effect.

Copy to:-

Shri N.G. lakshminarayan, Chief, IPFC Project, Bengaluru
Shri A. Pradhan, Chief

Personal files of individuals concerned

All Division Heads

Notice Boards

Office Order file

CMD, NRDC, for information.
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F\Awishka & invinthD\GURCHARAN SINGH\8K\82P900\82G000\82G408\161015 Re-Allocation_GCS.doc



.NATIONAL RESEARCH DEVELOPMENT CORPORATION
- No. NRDC/82G408/2016 Dated:31.10.2016

OFFICE ORDER

Sub: Transfer of Shri N.G. Lakshminaryan, Chief
to NRDC HQs - Reg.

Shri A. Pradhan, Chief who is going to attain superannuation age, is due to retire
from services of the Corporation on 30" November, 2016, therefore it has become
necessary to transfer Shri N.G. Lakshminarayan, Chief who is posted at IPFC Project,
Bengaluru to NRDC HQs to take higher responsibilities.

The Competent Authority has approved the transfer of Shri N.G.
Lakshminarayan, Chief, IPFC Project, Bengaluru to New Delhi Headquarters and he
should report to CMD on or before 15.11.2016.

Shri N.G. Lakshminarayan, Chief shall hold the charge of IPFC Project cffice,
Bengaluru in addition to the Chief (BD & PP) at Headquarters until further orders.

This order shall come into force with immediate effect.
A

(Gurcharan Singh)
Admn. Officer

Copy to:-

Shri N.G. lakshminarayan, Chief, IPFC Project, Bengaluru
Shri A. Pradhan, Chief

Personal files of individuals concerned

All Division Heads

Notice Boards

Office Order file

CMD, NRDC, for information.
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